	Contra Costa College

NEW COURSE/SUBSTANTIAL COURSE CHANGE PROPOSAL  2013-14
PLEASE CHOOSE PROPOSAL BELOW BY MARKING WITH AN “X”:
NEW COURSE 
x
SUBSTANTIAL CHANGE 
Information on Course Basics (CB01-24) may be found at http://extranet.cccco.edu/Divisions/TechResearchInfoSys/MIS/DED/Course.aspx
For Substantial Change, please mark an "X" in the box of the item(s) that has been revised 

(CB03) Change in TOP Code 

(CB 07) Minimum Unit Value

(CB 21) Prior to college level

x
(CB 04) Credit status (D/ND) 

(CB 08) Basic Skills status

(CB 22) Non-credit status

(CB 06) Maximum Unit Value

(CB 09) SAM Code




Additional changes that may be included with Substantial Change

	
	Department 
	
	Course Title 
	
	Hours per semester

	
	Course Number
	
	Repeatability
	
	Pre/Co-requisite/Advisory

	
	Course Description
	
	Grade Option
	
	Other (include in justification statement)

	
	Open Entry/Open Exit
	
	AA/AS Degree Requirements/Transfer


New Courses - Departmental Goals Justification Statement, or Substantial Changes Justification Statement

	Bus-102 currently is a non-degree applicable course, but is included in the Business Management major and the course grouping used for degree audit only use degree applicable courses. BUS 102 is being changed to degree applicable.


  SECTION A: TO BE COMPLETED BY COURSE PROPOSER

	Discipline(s) attached to Course
	Business/Mathematics


	CB01-Program Name/Number 
	BUS 102


	CB02-Course Title (limited to 38 character spaces)
	Business Mathematics


	Course/Catalog Description
	This course is an introduction to business mathematics, including banking services, personal credit, interest and repayment, discounts, property, sales and income taxes, payroll, depreciation, and retail merchandising.


	Course/Schedule Description (shortened version)
	

	 District-wide Family Designation (if applicable)
	n/a


	Open entry/open exit
	Yes
	
	No
	x
	Grade Option:
	LG
	
	SC
	x
	P/NP
	
	Materials Fee:
	


	Hours per 18 week semester:
	Lecture
	54
	Lab 
	
	HBA (Lecture)
	
	HBA (Lab)
	


	CB04-Credit Status
	x
	D-Credit Degree Applicable
	
	C-Credit Non-Degree Applicable
	
	N-Non-Credit


	CB05-Transfer Status
	
	A-Transferable to UC and CSU
	
	B-Transferable to CSU Only
	x
	C- Not transferable


	CB07- Minimum Unit Value
	3


	CB06- Maximum Unit Value
	3


	CB08-Basic Skills Status
	
	B-Course is a basic skills course.
	x
	N-Course is not a basic skills course.


	Prerequisite(s)
	None


	Co-requisite(s)
	None


	Advisory
	


	AA /AS DEGREE REQUIREMENTS 

	General Education Area:



	A.
	
	Language & Rationality
	
	1. English Composition
	
	2. Oral Communication & Critical Thinking


	B.
	
	Natural Science w/ Lab

	C.
	
	Arts and Humanities

	D.
	
	Social Sciences

	E.
	
	Mathematics Proficiency

	F.
	
	Health Education

	G.
	
	Physical Education Activity

	H.
	
	Information Competency

	I.
	
	Program Major (attach Change to Major form) *See inclusion in the Liberal Arts major below

	
	This course will be included in the Liberal Arts major (attach Change to Major form)

	
	Communication in the English Language
	
	Math and Science

	
	Arts & Humanities
	
	Social &Behavioral Science

	J.
	x
	Elective  Degree Credit Only


	Recommend Transfer to a 4-year institution.                
	Yes
	
	No
	x


	
	Recommend transfer to CSU system 
	
	Elective credit only
	
	Request C-ID articulation 
	C-ID Name/Number
	


	
	Recommend for Major In:
	


	
	Recommend for CSU General Education Breadth Requirements


	Area A:
	Communication & Critical Thinking
	Area D:
	Social & Behavioral Sciences 


	

	A1.  Oral Communication
	
	D1. Anthropology & Archeology

	
	A2. Written Communication
	
	D2. Economics

	
	A3.Critical Thinking
	
	D3.  Ethnic Studies

	
	D4. Gender Studies

	Area B:
	     Natural Science
	
	D5. Geography

	
	B1. Physical Science
	
	D6.  History

	
	B2. Life Science
	
	D7. Inter-discipline & Social/Behavioral Science

	
	B3.  Lab Activity
	
	D8. Political Science & Government

	
	B4. Math/Quantitative Reasoning
	
	D9.  Psychology

	
	D10. Sociology & Administration  of Justice


	Area C:
	Arts & Humanities
	Area E:   
	
	Life-Long Understanding & Self-Development

	
	C1. Applied Arts

	
	C2. Humanities
	
	U. S.  History, Constitution & American  Ideals


	
	Recommend transfer to UC state-wide system. List comparable course offered at a UC campus.

	Course Title
	
	UC Campus Location
	

	
	Recommend for Major In:
	


	
	Recommend transfer to UC Berkeley


	
	Recommend for Major In:
	

	
	Recommend for UC Letters & Sciences:

	
	Essential Skills
	

	

	
	Seven-Course Breadth
	


	
	Recommend transfer to UC Davis 



	
	Recommend for Major In:
	


	
	Recommend for UC Davis G.E.

	
	Topical Breadth Component
	

	

	
	Core Literacies
	


	
	Recommend for IGETC


	Area 1A: 
	
	English Composition

	Area 1B:
	
	Critical Thinking - English Composition

	Area 1C:
	
	Oral Communication

	Area 2:
	
	Mathematical Concepts & Quantitative Reasoning

	Area 3:
	
	Arts & Humanities

	Area 4:
	
	Social & Behavioral Sciences

	Area 5:
	
	Physical & Biological Sciences

	Area 6:   
	
	Language other than English (UC only)
	
	U.S. History, Constitution & American Ideals


SECTION B: TO BE COMPLETED BY PROPOSER/DEAN

Information on Course Basics (CB01-24) may be found at http://extranet.cccco.edu/Divisions/TechResearchInfoSys/MIS/DED/Course.aspx
	Repeatability
	x
	No Repeat
	
	Petition to Repeat (Academic competition)


	
	Non-Credit Course (can be repeated indefinitely)


Justification for repeatability (attach documentation) 
	n/a



	Department Name/Code
	BUS/C7014


	CB03-TOP Code
	50500
	


	CB09-SAM Code
   (A-D CTE Only)
	
	A-Apprenticeship
	
	B-Advanced Occupational
	
	C-Clearly 

Occupational
	x
	D-Possibly 

Occupational
	
	E-Non- Occupational
	
	F- Transferable

	
	
	
	
	
	
	
	
	
	
	
	
	Non-Occupational


	CB10-Coop Work Experience
	x
	N-Not part of a cooperative work experience education program.
	
	C-Is part of a cooperative work experience education program.

	
	
	
	
	


	CB11-Cassification Status
	x
	Y-Credit Course
	
	J-Workforce Preparation Enhanced Funding 
	
	K- Other Noncredit Enhanced Funding
	
	L-Non- Enhanced Funding

	
	
	
	
	
	
	
	
	


	CB13-Approved Special Class 
	
	S-Approved for students with disabilities
	x
	N-Not approved as a special class


	CB21-Course Prior to College Level
	x
	Not Applicable
	
	A-1level below transfer
	
	B-2 levels below transfer

	(for English, Writing, Reading, Math
	
	C-3 levels below transfer
	
	D-4 levels below transfer
	
	E-5 levels below transfer

	and ESL courses only)
	
	F-6 levels below transfer
	
	G-7 levels below transfer
	
	H-8 levels below transfer


	CB22-Course Non-credit Category  
	
	A -ESL
	
	B- Citizenship for Immigrants
	
	C-Elementary and Secondary Basic Skills

	
	
	D-Health and Safety
	
	E-Persons with Substantial Disabilities
	
	F-Parenting

	
	
	G-Home Economics
	
	H-Courses for Older Adults
	
	I-Short-term Vocational

	
	
	J-Workforce Preparation
	x
	Y-Credit Course


	CB23-Funding Agency Category
	
	A-This course was primarily developed using Economic Development funds.

	
	
	B-This course was partially developed using Economic Development funds.

	
	x
	Y-Not applicable.


	CB24-Course-Program Status
	x
	1-Program Applicable
	
	2-Not Program Applicable


	PLEASE ATTACH THE FOLLOWING DOCUMENTS FOR:
SUBSTANTIAL CHANGES:
1. Revised outline in current format (applicable only if revision affects the current outline)                      
2. Current outline  (applicable only if revised outline is submitted)   
3. Any other new or revised documents that may have been affected by this revision                   
The original signed hard copy and the electronic version of the entire course proposal must be sent to CIC Office at least two weeks prior to proposal being included on the next CIC agenda.



	Course name and number:
	BUS 102


SECTION C: TO BE COMPLETED BY PROPOSER/COLLEGE VICE-PRESIDENT

(Required for New Courses Only.  Signature must be received before the course approval process continues)
	College Vice-President
	n/a
	Class Maximum:
	n/a
	Date:
	

	


SECTION D: SIGNATURES OF REVIEWERS AND CICAPPROVAL 
Reviewed by:
                                                                      (Print or Type Name/Signature)

	Faculty originator
	Sabina Crocette
	Date:
	


	Department Chair
	Joe De Torres
	Date: 
	


	Division Dean
	Donna Floyd
	Date:
	


	Director of Library Services
	n/a
	Date:
	

	(Required for New Courses Only)
	
	
	


	DIC Chair
	Vern Cromartie
	Date:
	


Approved by:

	CIC Chair
	Gabriela Segade
	Date:
	


	College Vice-President
	Tammeil Gilkerson
	Date:
	


	This course/revision can be offered:
	

	
	Semester/Year


	This course should be published in: (Check one and note Fiscal Year/Year)  


	
	Summer/Fall Catalog 
	
	
	
	Spring Catalog Addendum
	





       Fiscal Year 






Year
Distribution:
Instruction Office (original), Articulation Office, Admissions and Records Office, Faculty Originator, Department Chair, and Division Office

	Contra Costa College


	Course Outline


	Coursemed to 39 charace spacesctives in American Theatre align with C-ID descrip















































 Number
	BUS 102
	Number of Weeks
	18

	Course Title
	Business Mathematics           
	Lecture Hours By Term
	54

	Prerequisite
	None
	Lab Hours By Term
	0

	Challenge Policy                    
	None
	*Hours By Arrangement
	0

	Co-requisite
	None
	Units 
	3

	Challenge Policy                    
	None
	
	

	Advisory
	None


	*HOURS BY ARRANGEMENT: 
	NA
	Hours per term. 

	           ACTIVITIES: (Please provide a list of the activities students will perform in order to satisfy the HBA requirement):

	


	COURSE/CATALOG DESCRIPTION


	This course is an introduction to business mathematics, including banking services, personal credit, interest and repayment, discounts, property, sales and income taxes, payroll, depreciation, and retail merchandising. 


	COURSE OBJECTIVES:

	At the completion of the course the student will be able to:


	Apply basic theory, principles, and concepts in mathematics to solve common business and personal financial transactions.


INTENDED STUDENT LEARNING OUTCOMES:

	Students will recognize and analyze problems, and choose and defend resolutions for practical situations that occur in businesses operating within a global economy. 

	Students will demonstrate information proficient technology usage skills, including proper use of a scientific calculator, and applying those skills in today’s business environment to solve business problems and communicate solutions. 

	Students will demonstrate awareness of difficult ethical issues they will likely face, and identify controversial actions they may need to take to comply with the law, ethics and regulatory requirements.

	Students will use personal and ethical framework to respond to ethical dilemmas.


  COURSE CONTENT (Lecture): 

	Fractions, percentages, and ratios

	Compound interest, present value, and installment interest

	Charge account interest and repayment

	Merchandise markups, markdowns, depreciation and inventory

	Bank reconciliation

	Statistics and graphs

	Balance sheet and income statement analysis

	Payroll records

	Property, sales tax and income taxes


COURSE CONTENT (Lab): 

	

	


	METHODS OF INSTRUCTION:

	Lecture, sample problems and review of homework, quizzes and midterm reviews and demonstrations.


	INSTRUCTIONAL MATERIALS:


NOTE: To be UC/CSU transferable, the text must be dated within the last 7 years OR a statement of justification for a text beyond the last 7 years must be included. 

	Textbook Title:
	Business Mathematics

	Author:
	Cleaves, Hobbs and Noble

	Publisher:
	Prentice Hall

	Edition/Date:
	9th Edition- Brief Edition:  2012

	Justification Statement:
	(For textbook beyond 7 years)

	Textbook Reading Level:
	College-level

	
	


	Lab Manual Title 
	(if applicable):

	Author:
	

	Publisher:
	

	Edition/Date:
	


OUTSIDE OF CLASS WEEKLY ASSIGNMENTS:

Title 5, section 55002.5 establishes that a range of 48 -54hours of lecture, study, or lab work is required for one unit of credit. For each hour of lecture, students should be required to spend an additional two hours of study outside of class to earn one unit of credit. 

· State mandates that sample assignments must be included on the Course Outline of Record.

	       Outside of Class Weekly Assignments
	Hours per week


	Weekly Reading Assignments (Include detailed assignment below, if applicable)
	3


	


	Weekly Writing Assignments (Include detailed assignment below, if applicable)
	


	


	Weekly Math Problems (Include detailed assignment below, if applicable)
	4


	


	Lab or Software Application Assignments (Include detailed assignment below, if applicable)
	


	


	Other Performance Assignments (Include detailed assignment below, if applicable)
	


	Internet-based and library research.


STUDENT EVALUATION: (Show percentage breakdown for evaluation instruments)

	· Course must require use of critical thinking, college-level concepts & college-level learning skills. 

· For degree credit, course requires essay writing unless that requirement would be inappropriate to the course objectives. If writing is inappropriate, there must be a requirement of problem-solving or skills demonstration.


	0
	%
	Essay (If essay is not included in assessment, explain below.)

	Essays are not a component of the learning assessment in this math class.

	55
	%
	Computation  or Non-computational Problem Solving Skills

	10
	%
	Skills Demonstration

	30
	%
	Objective Examinations

	
	
	Other (describe)

	5
	%
	Participation


	  GRADING POLICY: (Choose LG, P/NP, or SC)

	 
	Letter Grade
	
	Pass / No Pass
	X
	Student Choice

	90% - 100% = A 
	70% and above = Pass
	90% - 100% = A

	80% -   89% = B      
	Below 70% = No Pass                                   
	80% -   89% = B

	70%  -  79% = C     
	
	70%  -  79% = C

	60%  -  69% = D    
	
	60%  -  69% = D

	Below   60% = F  
	
	Below   60% = F

	or

	70% and above = Pass

	Below 70% = No Pass

	Prepared by:
	Sabina Crocette, Instructor


	Date: 
	April 21, 2014


Revised form 01/14
	Contra Costa College


	Course Outline


	Department &Number
	Business 102
	Number of Weeks
	18

	Course Title
	Business  Mathematics                 
	Lecture Hours
	54

	Prerequisite
	None
	Lab Hours
	0

	Co-requisite
	None
	Hours By Arrangement
	0

	Challenge Policy
	None
	Activity Hours
	0

	Advisory                           
	None
	Units
	3


	COURSE/CATALOG DESCRIPTION


	This course is an introduction to business mathematics including banking services, personal credit, interest and repayment, discounts, property, sales, and income taxes, payroll, depreciation, and retail merchandising. Not repeatable.



	COURSE OBJECTIVE

	At the completion of the course the student will be able to:


	To review and apply arithmetic fundamentals to actual business situations.

	To acquaint the student with forms and processes in which these arithmetic fundamentals are used.

	To work with and understand the process of problem solving in a business environment.

	


  COURSE CONTENT: (In detail; attach additional information as needed and include percentage breakdown) 
	20
	%
	Fractions, percentages, and ratios

	25
	%
	Compound interest, present value, and installment interest

	10
	%
	Charge account interest and repayment

	10
	%
	Merchandise markups, markdowns, depreciation and inventory

	5
	 %
	Bank reconciliation

	5
	%
	Statistics and graphs

	15
	%
	Balance sheet and income statement analysis

	5
	 %
	Payroll records

	5
	%
	Property, sales tax and income taxes


	METHODS OF INSTRUCTION


	Lecture, chalkboard demonstrations and illustration, and analyzing business forms and problems, online internet case work.


	INSTRUCTIONAL MATERIALS - Student needs small calculator


	Textbook Title:
	Business Math

	 Author:
	Cleaves and Hobbs

	       Publisher:


	Prentice Hall

	   Edition/Date:


	7th Ed. 2005


	COURSE EXPECTATIONS (Use applicable expectations)


	       Outside of Class Weekly Assignments
	Hours per week


	Weekly Reading Assignments
	2

	Weekly Writing Assignments
	2

	Weekly Math Problems
	2

	Lab or Software Application Assignments
	

	Other Performance Assignments
	


 STUDENT EVALUATION: (Show percentage breakdown for evaluation instruments)
	30
	%
	Chapters Quizzes in class

	40
	%
	Business Cases and/or internet assignments

	30
	%
	Final in class

	
	
	


	  GRADING POLICY (Choose LG, CR/NC, or SC)


	
	Letter Grade
	
	Credit / No Credit
	X
	Student Choice

	90% - 100% = A 
	70% and above = Credit
	90% - 100% = A

	80% -   89% = B      
	Below 70% = No Credit                                   
	80% -   89% = B

	70%  -  79% = C     
	
	70%  -  79% = C

	60%  -  69% = D    
	
	60%  -  69% = D

	Below   60% = F  
	
	Below   60% = F

	or

	70% and above = Credit

	Below 70% = No Credit


	Prepared by:
	Ron Weston


	Course New/Revision Date: 
	Spring 08

	Course Effective Date:
	Spring 08


Revised 11/07

10

